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nUdxc oAN
C6ng tic quin ly hd scr, s6 sdch, doirn vg cfia Chi dohn vir Eoirn co sO

Cdn cri DiAu l€, Hu6ng d6n thgc hi6n Ei6u lQ Dodn TNCS HO Chi Minh;
TrOn ccv sd thuc fi5n c6ng tfuc qutn l)t h6 so, sO s6ch, doirn vp cria Chi doDrn,

Dodn co sd trong thdi gian qua; Ban Thucrng vu HuyQn Dodn hu6ng ddn c6ng
, lr l x "

t6c quin l)t hO so, s6 s6ch, dodn vu cira Chi dodn vd Dodn co sd nhu sau:

A. MUC DICU, ytU CAU:

1. N0ng cao chdt luqng quin ly dodn vi€n bdng hQ th6ng h6 so, sO s6ch

cria Chi doin vd Eodn co sd.

^-ri2. Thdng nh6t c6ng tdc quhn li hO so, sO s6ch cira Chi dodn vd Dodn co sd

trong todn tinh, tpo co so thufn lgi cho c6ng t6c kitim tra, gi6m sirt.

3. Chi dodn, dodn co sd d6m b6o c6 dAy dtr vi str dpng c6 hi6u quh c6c
i . i ), ,l , a ,t a. i u , , ' r r .A
lopi h6 so, s6 s6ch theo quy clinh. DOng thoi, ph6i c6 tr6ch nhiQm b6o qudn hd

so, s6 s6ch cAn thQn, kh6ng dA hu h6ng, metmitt.
4. Mgi th6ng tin trong c6c h6 so, sO s6ch ph6i trung thyc, chinh x6c vdr

r r. r r i ^ i ^,,rphii dugc bO sung, cpp nhpt thudng xuy6n.

5. Ve tdi chinh ctra Chi dodn vd Dodrn co sd ph6i thgc hi6n theo dring
^ ,a r '

nguyOn tdc quy dinh trong Di6u lQ Dodn.

B. NQI DUNG:

I. HO soo.6 s6ch:

1. Hd so, sd s6ch cria Chi tloirn: Ban Ch6p hdnh Chi dodn cAn c6 nhirng

lopi s6 s6ch sau ddy:

- SO Chi dohn: 100% Chi dodn ph6i co "56 Chi dodn" theo Mdu do Ban

Thudng vr,r Trung ucmg Dodn ban hdnh. 56 Chi dodn dung dti theo d6i: Danh

s6ch Dodn vi6n; Danh s6ch thanh ni6n; Thu nQp, thu chi Dodn phi; Qudn ly clodn
r ,L +. e 11 \ r l '

viOn chuy6n di vd truOng thenh, dodrn vi6n mdi k€t npp vd chuy6n sinh ho4t d6n;

Edng ky chucrng trinh rdn luyQn dodn vi6n; Theo ddi the dodn vi6n; Bi€n bin
c6c cuQc hgp cria Ban Ch6p hdnh vd sinh hoat Chi dodn.

^A 
7 1' 1 I ' a a 7' 11' 'l'^- 56 qu6n ly cdc vin b6n gui c16n vd gui di; QuAn l)i tei liQu, s6ch b6o vC

k! n6ng nghiCp vp c6ng t6c Dodn.



- Sd truy6n thdng cria chi dodn: ghi nhfrng thdnh tich, nhirng truyAn thting

t6t dgp ctra chi dodn, nhirng guong di6n hinh, nhirng hinh 6nh trong hopt dQng

ctra chi dodn.

- Hd so dodn vi6n: 100% dodrn vi6n ph6i co H6 so dohn vi€n, H6 so dohn

vi6n ld Sd dodn vi6n do Ban Bi thu Trung uong Dodrn ph6t hdnh. Trong 56 dodn
, +l +' r ^. 1vi6n c6 ddy clir c6c nQi dung, c6 cpp nhat, b6 sung lf lich dodn vi6n vd nhfn x6t,

d6nh gi6,ph?n 1o4i dodn vi6n hdng nim cria chi doirn, x6c nhpn ctra dodn co sd.

- SO danh s6ch dolrn vi6n thanh ni6n cli ldm 6n xa.

- Sd thu chi qu! chi dodn; 56 thu chi ttodn phi.

2. Hd scr, t6 sich Dohn co sO: Dodn co sd dAm b6o c6 dAy dtr vd su dpng

co hiQu quh cilc loai h6 so, s6 s6ch sau 36y:

- Sd bi6n b6n hgp Ban Thuong W, Ban Ch6p henh vd cdc cuQc ldm viQc

cta Ban Thucmg vr,r, Ban Ch6p henh vd Dodn c6p tr6n.

- 56 Danh s6ch dodn vi6n: ghi dAy ihi vd thudng xuy€n cpp nhpt danh s6ch

dodn vi6n cria c6c Chi doirn thuQc Dodn co sd.

- 56 theo dOi k6t n4p dodn vi6n m6i, trao th6 dodrn viOn, truong thdnh

dodn; triOn khai thgc hiQn chucrng trinh rdn luyQn dodn viOn.
^;,- 56 gi6i thiQu vd ti6p nh4n sinh hopt dodrn.

- SO qu6n l)i hd so dodn vi6n.
^A , 1- 56 qu6n ly cdn b0 dodn.

- SO thu nQp, thu chi dodn phi.

- SO Oann sSch thanh ni6n, HQi vi€n (n6u c6 t6 chric H6i, cdu lpc bQ, hQi,

nh6m...)
nA r , ,^ 1t 1 4r r,,--1'.--- ^ rl-l-^l- rl-I--l-- S0 bt c5c quy6t dinh (xoa t6n, ky luQt, trudng thdnh, thdnh l4p, gi6i thO,

c6ng nhpn Ban Ch6p hdnh Chi dodn...).

- SO theo d6i, gi6i thiQu dodn vi6n uu tri vdo D6ng.

- SO theo d6i c6ng vdn d6n, cdng v6n di.

3. C6c to4i tiri tiQu cin c6: Tir Chi dodn d6n Dodn c6p huyQn thulng
^ , I t, ,1, , a : rr: r:^--,--1-:^,^ ---- ^-z^ n^:--. ^l 't 'A' | "xuy€n bd sung vd quin lli t6t c6c lopi tdi liQu nghiQp vu cfia Eodn; cdn thi6t phai

c6 c6c loai tii liQu sau:

- Diau lQ Dodn, Hu6ng dan thuc hien Diau $ Dodn TNCS H6 Chi Minh.

- Di0u lq Hqi vd Hu6ng ddn thuc hiQn Di6u l9 H9i LHTN Vipt Nam.

- EiAu 19 Dgi, Hudng d6n thgc hiQn nghi thirc DQi.

- 56 tay Bf thu chi dodn.
t tX r - v t:^-- Hu6ng ddn k! ndng nghiQp vg c6ng t6c t6 chric Dodn.

- Dodn vi6n cdn bi6t.

- Hucrng ddn Dpi hQi Dodn cdc cdp.



- Cdng t6c phdt tri6n dodn vi€n m6i.

- Td tin tu6i tr6.

- Tei [Qu tham kh6o, b6o,tqp chi, vd nhirng 6n phAm kh6c.

II. TAi chinh cria Chi dohn vi Eoin co sO:

L. Thu tloirn phi: Hdngth6ng dodn vi6n nQp Dodn phi cho Chi dodn v6i

mirc d6ng dodn phi cira doan vi6n cdn cit vdo nghi quytit 09-NQ/TWDTN, ngey

2)ll2l|g99 ctnBan thudng vU Trung uong Dodn. CU th6 ld:

- pOi vdi doirn vi6n khdng hucrng lucrng, mric d6ng dodn phi trong mQt

th6ng 2000 dlth6ng.

- pOi v6i doin vi6n hudng lucrnel ho[c php c6p, mirc thu 5000 dlth6ng.

- DOi v6i Ding vi6n tham gia sinh hopt Dodn c6 tr6ch nhiQm d6ng Dodn

phi (Thr,rc hiQn theo COng vdn sO tgqfOTN ngdy 021312009 cta Ban Bi thu

Trung ucrng Dolrn "Vi viQc ddng viAn tham gia sinh hoqt dodn dong dodn phf').

Mric d6ng: D6ng vi6n kh6ng hu6rng lucrng: 2000 dlth6ng; E6ng vi6n hucrng

lucrng: 5000 dlth6ng.
' Chi dodn thu Dodn phi ph6i c6 s6 ghi ch6p vd dodn vi6n nQp Eoin phi

phai ky t6n trong sO dO tiQn cho viQc theo d6i, quin ly Dodn phi. Trudng hQp

dodn vi6n c6 hodn cinh kh6 khin thi dugc Ban Ch6p hdnh Dodn co sd x6t mi6n

d6ng doirn phi, trong mQt thoi gian nh6t dinh nhrmg kh6ng qud 6 th6ng.

2. NQp Eoirn phi: Chi dodn c6 tr6ch nhiQm thu Dodn phi cta doirn vi6n

vd trich nQp Dodn phf 16n c6p tr6n. Vipc trich nQp Dodn phi dugc quy dinh nhu

sau:

- Tir chi doin trd l6n, m5i c6p dugc giir lpi 213 (hai phdn ba) vd trich nQp

16n c6p tr6n tryc ti€p ll3 (mQt phAn ba) t6ng sO ti6n Dodn phi do dolrn vi6n nQp

hoflc trich nQp cria t6 chric Eodn c6p du6i.

- Thdi gian trich nQp Dodn phi cira c6c c6p bQ Eodn dugc quy dinh:

Chi dodn co trdchnhipm thu doin phi cria doirn vi6n I th6ng I lAn vd trich

nQp l6n Dodn ccv sd mdi th6ng 1 ldn.

Dodn ccy sd trich nQp l6n huyQn Dodn todn bQ 1 lAn trong ndm.

3. Quin lj, sfr dqng Doirn Phi:
PhAn Doirn phi dugc giir lpi o chi dodn, dodn ccv sd ld khoin tiOn dung d6

chi phi sinh hopt vd c6c hopt dQng tpp th6 cira chi dodn, dodn co sd trong d6 uu

ti€n cho c6ng t6c thi dua khen thudng. Chi dodn, Dodn co sd phdn cdng c6n bQ

quin ly quy dodn, dinh ki,(6 th6ng ho{c I ndm) tqi cdc bu6i sinh hopt chi dodn,

cuQc hgp dodn ccy s0 cAn dugc th6ng b6o tinh hinh thu, chi, trfch nQp Dodn phf.

c. ro cHtrc rHt/c HIFN:



1. Eohn c6p huyQn:

- Tri6n khai Hu6ng ddn c6ng t6c qu6n li hd scr, ,6 s6ch, dodn vp d6n

Dodn co sd vi Chi dodn.

- Thucmg xuy6n rir so6t c6c Chi dodrn, Dodn co sd nhdm ph6t hiQn c6c dcrn

vf ldm t6t, c6 dAy du c6c lo4i s6 s6ch, c6 mdu s6 m6i eC UiCu ducrng, khen

thucrng.

- T6 chric kiQm tra, d6n d6c viec thUc hiqn quy dinh vd c6c loai h6 to, sd

s6ch, tdi chinh cria dodn co s0.

2. Doirn ccr sO, Chi doirn:

- TO chric thgc hiQn theo Hu6ng d6n cua Ban Thudtg uU Tinh dodn vd

c6ng tdc quinl)i hO so, s6 s6ch, dodn ril.
- Thucrng xuy€n nghi€n criu, tim hi6u vO c6c loqi hinh h6 so, td s6ch m6i

theo quy dinh cira dodn c6p trOn. D6ng thdi bO sung c6c 1o4i s6 sSch phu hqp v6i
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di6u kiqn, hodn cann cu tne cua oia phucrng minh nhdm ndng cao hiQu qu6, chdt

luqng qu6n ly dodn vi6n thanh ni€n.

Thgc hiQn nghiOm ttc cne d9 tdi chinh cia dodn theo quy dinh cria Di6u

lQ Dodn vd quy dfnh cria Nhdr nu6c vO ch6 dO tei chinh.

C6ng t6c qudn li h6 so, s6 s6ch, dodrn vp ld mQt trong nhirng biQn ph6p

quan trgng d6 nAng cao chAt lugng, hiQu qu6'quAn l;i dodn viOn thanh ni6n. Ban

Thucrng vp HuyQn Dodn dA nghf c6c co sd Dodn tri6n khai nghi€m tric tri6n khai

thUc hiqn.

Noi nhfn:
- Ban TCKT (bic);
- Dodn co sd c6c xa, thi tr6n;
- Dodn co sd COng an huyPn;

- Doin kh6i co quan, doanh nghiQp, trudng
hgc;
- Luu VP.
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